
01 How Legislation Impacts You

Legislation is the primary tool students have to change university policy, recognize student achievements, or

improve campus facilities. Think of it as your official channel to say: "This matters to us, and here's what we

want done about it."

Whether you want to launch a new sustainability initiative, formally support a local cause, or recognize a

fellow student's incredible work — drafting a Resolution or Independent Bill is the first step to making it

happen.

💡  GOOD TO KNOW

Any undergraduate student can draft legislation. You just need at least one current SGA member to sponsor it

and bring it to the floor.

02 Know the Difference: Types of Legislation

📄 Resolution

A document expressing an opinion or

recommendation that the SU administration adopt a

certain policy or make a certain change. It's your

voice saying, "We think this should happen."

📋 Independent Bill

Seeks to modify rules or procedures related to SGA

administration that aren't already covered in the

Bylaws, Constitution, or RSO Funding Policy

documents.

S A L I S B U R Y  U N I V E R S I T Y  S T U D E N T  G O V E R N M E N T  A S S O C I A T I O N

How to Draft Student Legislation
A friendly guide for undergrads who want to make a real difference on campus — no

legal experience required.



⚠️ Important Note: Membership in a position created by an Independent Bill does not automatically qualify a

member for SGA graduation honors — unless a separate Bylaws amendment bill specifically says so.

Not sure which one to use? Here's a quick guide:

If you want to… Use this

Officially recognize a student group or person RESOLUTION

Suggest the SU Administration change a policy RESOLUTION

Create a temporary committee or task force INDEPENDENT BILL

One-time operational mandates within SGA INDEPENDENT BILL

03 Step-by-Step: From Idea to Action

1 Identify Your Goal

Get clear on what you want to accomplish. For example: "A Resolution to Support Extended Library

Hours" — or use an Independent Bill if you want to create a temporary task force or modify internal

SGA procedures not covered by the Bylaws.

📬  QUESTIONS? EMAIL THE CHIEF JUSTICE

If you're unsure about anything legislation-related, reach out anytime:
SGACJ@GULLS.SALISBURY.EDU

2 Find a Sponsor

You can write the legislation, but at least one current SGA Member must officially sponsor it in order

to bring it to the floor for a vote.

3 Use the Template

The template has two key parts:

🔹 "WHEREAS" Clauses — This is your "Why." Use these to explain the problem and why your

solution is needed.



🔹 "Section" Block — This is your "What." Each section must be a complete sentence that makes

exactly one specific change.

4 When to Show Up

Following the approval from the Chief Justice and receiving a first read date from the Speaker of the

Senate, Resolutions and Independent Bills are read and voted on during the Student Government

Association Senate sessions, presided over by the Speaker of the Senate.

📅  FORUM SESSIONS

Forum Sessions meet the first Sunday of every month. These sessions are open to the public, and

any undergraduate student present is part of the voting body for that session.

04 How to Utilize the Templates

Head to salisburysga.com/our-work, go to the "Resources" section, and download the correct template

(Resolution or Independent Bill).

⚠️  BEFORE YOU EDIT

Always create a copy of the template — never change or remove anything from the original formatting. Only

edit text that appears in red. The label field is filled out by the Speaker of the Senate only.

1 Fill in the Header Fields

Introduced by: Who is presenting the legislation at the session.
Written by: Who wrote the document.

Sponsors: The SGA member(s) sponsoring it. Format: [Name (Senator)], or [Name (Executive

Position)], or [Name (Organization)].

Sent to: The Speaker of the Senate who received it before readings.
First Reading / Second Reading / Date Voted On: Fill in the assigned dates.

2 Write Your WHEREAS Clauses

These sections explain to the Senate why your legislation needs to pass and what about the current

policy or system needs to change. Use as many as you need — tip from the Chief Justice: each
clause should express a different thought.

3 Write Your THEREFORE Sections

These state what needs to happen to execute the change you want. Each action gets its own

section. Copy and paste as many as you need.

https://www.salisburysga.com/our-work


4 Send to the Chief Justice for Review

Don't stress about it being perfect — the Chief Justice will revise, suggest improvements, flag any

conflicts with SGA's standing documents, and ask questions. Their suggestions are optional, but any
formatting issues or conflicts must be corrected before presenting to the Senate.

5 Submit to the Speaker of the Senate

Once the Chief Justice approves it, email the legislation to the Speaker of the Senate. They'll assign

your reading dates and a legislation label.

6 Show Up & Present

The person introducing the document should be prepared to present at both assigned session dates.

If there's a scheduling conflict, find a Senator (or ask the Speaker of the Senate) to present on your

behalf.

05 Double Check: Student Legislation Drafter's Checklist

📌 Pre-Drafting Strategy

Did you identify the right document type? (Resolution = express an opinion or recognize someone /
Independent Bill = create a task force or internal change)

Have you found a current SGA Senate member who is willing to sponsor and introduce your document?

Have you gathered data, survey results, or specific examples to use in your preamble and support your
"Why"?

✍️ Writing the Preamble (WHEREAS Clauses)

Does your first WHEREAS clause clearly explain the specific issue?

Do you have a clause describing the existing policy or current state of affairs?

Have you included supporting facts or student sentiments?

Does every WHEREAS clause end with a comma and the word "and"?

⚖️ Writing the Enactment (THEREFORE Sections)

Does each section change only one specific thing? (The "Rule of One" — keeps it easy to amend)

Are all your sections written as full, clear, complete sentences?

Does Section 1 clearly state the main change or action you are initiating?



📬 Submission & Next Steps

Have you sent the legislation draft to the Chief Justice and made appropriate revisions?

Have you used the correct 2025–2026 template for your specific legislation type?

Is the final draft ready to be delivered in written form to the Speaker of the Senate?

Are you prepared to attend the assigned session(s) to announce your actions or hear results?

Are you ready for your legislation to be reviewed at two consecutive sessions before a final vote is taken?

Questions? Contact the SGA Chief Justice at sgacj@gulls.salisbury.edu

Templates & Resources: salisburysga.com/our-work

Salisbury University Student Government Association · 2025–2026

mailto:sgacj@gulls.salisbury.edu
https://www.salisburysga.com/our-work

